HIGH MELTON PARISH COUNCIL

FIRE PROCEDURE  
1 Everyone attending meetings of High Melton Parish Council, at the Stables, is requested to sign in at Reception.

2 The Clerk will do a head count and make a note of the number of people before the meeting starts.

3 If the fire alarm is sounded everyone should leave the room immediately. DO NOT STOP TO COLLECT BELONGINGS.  NB LIFT MUST NOT BE USED.
4 The Clerk will seek assistance from Reception if anyone needs help descending the stairs.

5 Make your way to the assembly point (in the 15 minute parking bay area to the left of the main doors.)
6 The Clerk will do a head count and establish everyone is present.

7 A Councillor (nominated at the start of each meeting) will remain in the room until the last person has left so all attendees can be accounted for.  
8 The College’s appointed Fire Officer will inform everyone when the building is safe to be entered.

Procedure accepted at Parish Council Meeting on ………………………………………..

